AGENCY

How To Get Access To Your Client's
Business Page

1. Start at YOUR Facebook Business Manager

2. If your client has an existing business page select Add Page & continue. If they don’t you can
create one here.
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Add Pages to Business Manager

Add a Page you own Add someone else's Page Create a new Page

Add Facebook Pages that you Request permission to add a If your business doesn't have a
manage to your Business Facebook Page to your Facebook Page, you'll need to
Manager account. Business Manager account, create one. A Page Is required

to run most types of ads on

Facebook.

Add Page Request Access Create Page

3. Select Request Access. This will bring up a box where you’ll enter the name of your client’s
Facebook business page. Note: As an alternative you can enter the URL for the page.
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4. You'll notice a drop down menu appears with the page name listed. Click on the name to

selectt WIWWLGEWSOE0:GaiTh

5. Next choose which role to request permission for. In the screenshot below you can see that
all four role types are offered each with a description and a box to select.
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Request Access to a Facebook Page

)

Request access to a Facebook Page if your business needs to use this Page on behalf of another
business. For example, you work for an agency, and you want to run ads on a client's Page. The
Page will still belong to its current owner.

Your Business Manager already has an active request on this Page. You'll see a
netification if the request is accepted.

Facebook Page name or URL 1
| Sema Erzouki - Digital Marketing Strategist
| | facebook cam/semasrzouki/
|

Select the role you need on the Page:
Page admin
Page admins can manage all aspects of the Page. They can: create ads, view insights, assign
Page roles, manage branded content settings, send messages and publish as the Page,
respond to and delete comments on the Page, see which admin created a post or comment,
respond to and delete Instagram comments from the Page, edit Instagram account details
from the Page and edit Instagram account details from the Page.

Page editor

Page editors can: create ads, view insights, manage branded content settings, send
messages and publish as the Page, respond to and delete comments on the Page, see which
‘admin created a post or comment, respond to and delete Instagram comments from the Page
and edit Instagram account details from the Page.

Page moderator

Page moderators can: view insights, create ads, manage branded content settings, send
messages as the Page, respond to and delete comments on the Page, see which admin
created a post or comment and respond to Instagram comments from the Page.

Page advertiser
Page advertisers can create ads, view insights, manage branded content settings and see
which admin created a post or comment.

6. Your client will receive a notification to approve your request.
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